
   
 

 

 

 

 

Lifeguard/Swim Instructor 
Employment Opportunities 

 

Job Summary  

 Under the direct supervision of the Aquatics Director, Assistant Aquatics Director and deck supervisors; 

is responsible for instructing and supervising swim lesson participants in the Boys and Girls Club of 

Greater Billerica Swim Program. 

 Ensures the safety of patrons of the BBGC facility by preventing and responding to emergencies. 

Duties and Responsibilities 

 Work hours as scheduled which includes beginning and ending classes on time; remaining after classes 

to answer participant and/or parent questions as needed, and clean up supplies. 

 Instructs, tests, and evaluates students participating in the BGCB swim program. 

 Maintains order and discipline in classes to ensure a safe environment and promote a learning 

atmosphere. 

  Attends mandatory meetings and training sessions as scheduled. 

  Provides a positive example to participants through conduct, dress, and manners. 

  Represents the Boys and Girls Club of Greater Billerica in a positive, professional manner to the 

community. 

  Establish and maintain effective working relationships with those residents and visitors contacted in the 

course of work. 

  Prevents accidents through enforcement of policies, rules and regulations governing the conduct of 

patrons using the pool and surrounding area. 

 Maintains constant surveillance of patrons in the facility; acts immediately and appropriately to secure 

safety of patrons in the event of an emergency. 

 Provides emergency care and treatment as required until the arrival of emergency medical services. 

 Performs various maintenance duties as directed to maintain a clean and safe facility. 

 Prepares and maintains appropriate injury and incident reports. 

 Performs miscellaneous job-related duties as assigned. 

 

 



   
 

Minimum Job Requirements 

 Must be 15 years or older with CPR, First Aid and AED certification; Current certification as Lifeguard by 

a recognized source of training.   

Knowledge, Skills and Abilities Required 

 Ability to positively interact with the general public. 

 Ability to demonstrate skills as required for class content and use teaching aids such as kickboards, 

barbells, lifejackets, etc. 

 Knowledge of and the ability to demonstrate skills in swim lesson instruction; CPR, first aid and back 

boarding. 

 Ability to react calmly and effectively in emergency situations. 

 Skill in the application of lifeguarding surveillance and rescue techniques. 

 Ability to prepare routine administrative paperwork. 

 Ability to follow routine verbal and written instructions. 

 Knowledge of customer service standards and procedures. 

 

 

I have read and agree to the expectations set forth in the Swim Instructor/Lifeguard Job Description. 

 

 

                                                                                                     _   ___________________ 

Employee Signature          Date 

 

 

 

                                                                                                     _           _  ___________________ 

Aquatic Director Signature         Date 

 

 


